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2. Your subject property:
In the ‘Property Report’ Tab, start by Searching for your subject property by choosing from the range of search

options in the drop down menu.

If there are multiple properties that have come up in the search results, you can add the correct property to your

CMA by clicking ‘+ subject property’.

Your subject property is displayed under the map on the right.

3. The Sold Nearby tab: finding comparable
sales:
Click on the ‘Sold Nearby’ tab to add comparable Properties to your CMA.



4. Filtering search results:

4.1. Choose your sale date range and search area:
Select your Property Type and whether you want to show only bona fide sales in your search.

You can select your sale date range to display sales from the past 3 months and up to 3 years, and you can

increase your search radius out to 4 km.

You can choose to search within a radius around your subject property, the current map view, all of NZ, or a defined

search area.

4.2. Defining a search area:
Change to ‘Defined areas’, click ‘Add’, then draw a polygon around your area of interest.



4.3. Property sttributes filter:
You can filter your search results with the Property Attributes filter, changing attributes such as sale Price and

number of Bedrooms and bathrooms.



4.4. The Council category filter:
The Council Category filter is helpful if you are interested in searching for specific property types such as bare land,

or Home and Income properties.

4.5. The Title type filter:



You can also filter results by title type such as cross lease or freehold titles.

Add comparable properties to your report either individually by selecting ‘+ Sold Nearby’ or click the ‘Add all’ button.

5. Manually adding sales:
If there is a sale that does not display in the list that you would like to add to your report you can add this by going

back to the ‘Find property tab’ and searching for the address. Then click on ‘+ Sold Nearby’ to add this to your list.

You can then go into the property ‘details’ and click on ‘edit property’ to add in the recent sale price if needed.



6. Viewing and editing your property report:
Once you have added your subject property and comparable recent sales nearby, click ‘View Report’.

Change the template to ‘Prover’ to access the template editor.



6.1. Editing the cover page:
You can upload a cover page photo by clicking ‘Upload Image’.

Enter the name of the client in the ‘Prepared For’ field at the top, and that will pull through into your report

underneath ‘Prepared for’ on the first page. The ‘Prepared For’ name will also be displayed in your list of Saved

Reports.

6.2. Edit your personal and company details:
Edit your personal and company details by going to your ‘User Dashboard’, which is found in the top right dropdown

menu. Here, you can also upload a profile picture and company logo.



6.3. The property details page:
After the cover page you’ll see the property details page, which displays an aerial photo by default. You can change

this photo by hovering your mouse over the photo then select “change image”. There is also an editable field where

you can type in a description of the property. Edit the property details and adjust the Property attributes such as

number of bedrooms and bathrooms if needed.

6.4. The Parcel details page:
Following the Property details page, is the Parcel details page.



6.5. The comparable properties page:

Then you have the comparable properties page. Hover your mouse over the property and click on “Description” to

insert an editable description text box. You can also click on “Show details” then “Edit Property Details” to edit any of

the property attributes, sales, or images.

6.6. Nearby schools:
After the Comparable properties shows the school zoning information for nearby schools, information taken from the

ministry of education. You can hide any irrelevant schools or manually insert one not listed.



7. Title details:
The Title details shows next, including all associated interests / instruments.

8. Hide unwanted pages:
To remove any unwanted pages in your report, go to ‘Manage Pages’ and click ‘Hide’ on any unwanted pages.



9. Insert PDF pages:
Under ‘Manage Pages you can insert PDF pages into your report. Choose a file to upload your document. Then

click on ‘insert’ and reposition the PDF to where you want it to display in your report.

10. Download your report as PDF
Click on ‘Download CMA as PDF’ Download your report as PDF and to view all the pages together.



11. Contact us
Please feel free to get in touch with our support team if you have any further questions.

Our support hours are Monday to Friday, 9am - 5pm.

0800 145 554 (tel:0800145554)

mailto:support@quckmap.co.nz (mailto:support@quckmap.co.nz)
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